
East Manchester Township 
FENCE/RETAINING WALL LAND USE APPLICATION 

*NOTE: INCOMPLETE/UNSIGNED APPLICATIONS WILL NOT BE ACCEPTED AND WILL BE RETURNED 
 
 

Applicant Name(s): ___________________________________________  Telephone #: ______________________  
 

                            ☐ Landline ☐ Mobile – send/receive texts? ___Y ___N 
 

Address: _________________________________________ E-Mail: ______________________________________ 
 

I. PROPERTY OWNER INFORMATION                                                       ☐ Check if same as applicant (if same, skip to Section II) 
 

Name(s): ____________________________________________________ Telephone #: ____________________ 
                                                                                                                                 ☐ Landline ☐ Mobile – send/receive texts? ___Y ___N 
 

Address: ________________________________________ E-Mail: ____________________________________ 

 

II. PROPERTY INFORMATION                  PROJECT ADDRESS: _____________________________________________ 

                                                                                                                                ☐ Residential      ☐ Non-Residential        
 

Did the Township grant a special exception/variance for the work proposed under this permit application?                                                          

 ☐ No  ☐ Yes  If YES, briefly described relief granted: ____________________________________________________  
 

Lot Size: ________ acres    Corner Lot? _______    Flood Zone? ______ (if yes, submit details including engineer's drawing) 
 

Right-Of-Ways or Easements?  ☐ No  ☐ Yes   If YES, briefly describe: ____________________________________      
 

For Front Yard Fence:   Width of Front Yard: _____ ft    Length of Front Yard: _____ ft 

 

III. IMPROVEMENT INFORMATION                                                                     Project Value: $__________________ 
 

Is your improvement a: ☐ Fence ☐ Retaining Wall (NOTE: Walls over 4 FT in height are subject to UCC approval and inspections) 
 

Type of fence/wall (check all that apply):  

☐ Bamboo  

☐ Chain-Link  

☐ Chain-Mesh 

☐ Composite 

☐ Decorative Metal 

☐ Electric 

☐ Farm Fencing  

☐ Garden Fencing  

☐ Opaque 

☐ Retaining Wall Block 

☐ Vinyl  

☐ Wood  

  ☐ Other (please describe): _________________________________________________________________ 
 

MAXIMUM   Height _____ft   Width: _____ft   Length: _____ft            ☐ Check box if fence/wall will enclose the yard(s)  
 

Setbacks (distance from proposed structure to property lines):  Front____’   Rear____’   Left Side____’   Right Side____’ 
 

Location (check all that apply):    ☐ Front Yard   ☐ Second Front Yard (corner lots)   ☐ Rear Yard   ☐ Side Yard      
 

Proposed Use of Fence/Retaining Wall: __________________________________________________________ 

 
IV. CONTRACTOR/BUILDER INFORMATION (if the owner or applicant is the contractor, just write “self”)      
 

Name and/or Company: ________________________________________________________________________ 
 

Person in charge of work: ______________________________________  Telephone #: ___________________  
 

Address: ______________________________________ E-Mail: _______________________________________ 
 

Workers Compensation Company and Policy#: _________________________________ Expiration: ________   
 

Liability Company and Policy#: _____________________________________________  Expiration: _________ 
 

Agent: ______________________________________________    Phone Number: ________________________  
 

Address: ____________________________________________________________________________________ 
 

Note: An updated Certificate of Insurance must be on file with the Township. 
Third Party UCC Inspection Agency:  Commonwealth Code Inspection Service, Inc., York, PA                                                 717-846-2004 
 

The applicant(s) hereby makes a request for a permit under all applicable Codes of the Township of East Manchester and hereby certifies, under the 
penalties of perjury, that all facts set forth above are true and correct and the actual work will be performed in accordance with the above.  All 
applicable construction must meet all code requirements as defined in the Pennsylvania Construction Code Act (Act 45 of 1999). 

 
Signature: ___________________________    Printed Name: _______________________________    Date: ________ 
 

Role (check all that apply): ☐ Property Owner  ☐ Contractor  ☐ Developer  ☐ Engineer  ☐ Friend/Family Member  ☐ Other: ______________ 

 

***OFFICE USE ONLY*** 
 

Topographic Map? ☐ Yes  ☐ No (incomplete)    COI? ☐ Yes   ☐ No  ☐ On File      Tax Map #_____ Parcel # _____ 
 

   Zoning District: ______  Max Lot Coverage: _____% = _______________sq/ft of _______________sq/ft lot size 
 

Rev. 03/2023 



THIS PAGE MUST BE SUBMITTED WITH THE APPLICATION (failure to do so will result in an incomplete submission) 

 
§255-75(B) EVERY APPLICATION FOR A LAND USE PERMIT SHALL CONTAIN THE FOLLOWING INFORMATION AND BE ACCOMPANIED BY THE REQUIRED FEE**  
 

1. THE ACTUAL SHAPE, DIMENSIONS, RADII, ANGLES AND AREA OF THE LOT ON WHICH THE BUILDING IS PROPOSED TO BE ERECTED, OR OF THE LOT IN WHICH IT IS 
SITUATED IF AN EXISTING BUILDING; 

2. THE BLOCK AND LOT NUMBERS AS THEY APPEAR ON THE LATEST TAX RECORDS; 
3. THE EXACT SIZE AND LOCATION ON THE LOT OF THE PROPOSED BUILDING OR BUILDINGS OR ALTERATION OF AN EXISTING BUILDING AND OF OTHER EXISTING 

BUILDINGS ON THE SAME LOT; 
4. THE DIMENSIONS OF ALL YARDS IN RELATION TO THE SUBJECT BUILDING AND THE DISTANCES BETWEEN SUCH BUILDING AND ANY OTHER EXISTING BUILDINGS 

ON THE SAME LOT; 
5. THE EXISTING AND INTENDED USE OF ALL BUILDINGS, EXISTING OR PROPOSED, THE USE OF LAND, AND THE NUMBER OF DWELLING UNITS THE BUILDING IS 

DESIGNED TO ACCOMMODATE; AND 
6. SUCH TOPOGRAPHIC OR OTHER INFORMATION WITH REGARD TO THE BUILDING, THE LOT OR NEIGHBORING LOTS AS MAY BE NECESSARY TO DETERMINE THAT THE 

PROPOSED CONSTRUCTION WILL CONFORM TO THE PROVISIONS OF THIS CHAPTER. 
 

**NOTE: DO NOT SUBMIT PAYMENT WITH APPLICATION. UPON PERMIT APPROVAL, STAFF WILL CONTACT APPLICANT TO PROVIDE AMOUNT OF PERMIT FEE(S), WHICH SHALL BE 
DUE AND PAYABLE AT THE TIME OF PICKUP OF THE PERMIT (CASH, CHECK, OR MONEY ORDER) 

 
TOPOGRAPHIC MAP FOR ____________________________ (project) @ ______________________________________ (address) 
 

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

 
For your convenience, printable aerial views or properties can be printed through the “York County GIS Portal” at the following link: 
https://york-county-pa-gis-portal-yorkcountypa.hub.arcgis.com/ and click on “York County Property Viewer.”  Topographic map may be provided in any form 
(hand drawn on this paper, blank paper, printable maps from Internet, etc.).  
 

Rev. 03/2023 

 

https://york-county-pa-gis-portal-yorkcountypa.hub.arcgis.com/


 
REVIEW AND RETAIN FOR REFERENCE (do not submit with application) 
 
If Subdivision was approved after August 10, 1999: 
I, the applicant, further certify that all intersecting points on the lot which is the subject of this permit have been marked with monuments pursuant to the Code of the 
Township of East Manchester, Subdivision and Land Development (§208-61), and that such monuments are accurately placed, and accurately reflect the property 
corners of the lot.  In the event that I am not the owner of the lot, I certify that I am acting as the agent for the owner for purposes of this permit and this certification. 
 
Permit Limitations: 
1.  No permit shall be issued for the building or alteration of any building or structure within the right-of-way limits of any street or highway, with the exception of drainage  
     structures, curbing or pavement. 
2.  No permit shall be issued unless all building setback lines as specified in the Subdivision and Land Development provisions or any Zoning Ordinances enacted by the 
     Township are met. 
3.  No permit shall be issued unless all surface drainage of the land, as required, is provided for. 
4.  No permit shall be issued for any building or alteration of any building or structure upon land in a subdivision unless and until a Final Plan of such subdivision has been  
     approved and properly recorded. 
5.  No permit shall be issued unless or until any required sewerage permits have been issued. 
6.  No permit shall be issued for a public occupancy building until plans approved by the Township's UCC agent are submitted to the Township. 
 

___________________________________________________________________________________________________________________________ 

 
EAST MANCHESTER TOWNSHIP, PA 

CHAPTER 255 | ZONING 

ARTICLE IV SUPPLEMENTARY REGULATIONS 
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